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Connect to Lincoln University Exchange with Microsoft Outlook 2007
Please note:
e You MUST be a Lincoln University Faculty, Staff or Adjunct with a mailbox

e You MUST have Microsoft Outlook 2007 installed, no other version is supported

1. Click Start, Click Control Panel
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3. Click “E-Mail Accounts...”

Mail Setup - Outlook

E-rnail Accounts

4 Setup e-mail accounts and directaries,

|:__: J

Drata Files

+, '“hange settings faor the files Outloak uses ko Diata Files. .
Jy‘g store e-mail messages and documents., =

Prafiles

Setup multiple profiles of e-mail accounts and Show Profiles. ..
data files, Typically, wau only need ane, e ——

Close

4. Click “New...”

Account Settings

E-mail Accounts
‘fou can add or remowe an accounk, You can select an account and
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5. Check “Manually configure server settings or additional server types”, click Next

E-mail Address: I

Example: barbara@eontosa, can

Password: I

Retype Password: I

Type the passward your Internet service provider has aiven yau,

¥ Manwally configure server settings or additional server bypes:

< Back I Mext = I

6. Select “Microsoft Exchange”, click Next

" Internet E-mail
onnect bo your POR, IMAP, or HTTP server ko send and receive e-mail messages.

{* Microsoft Exchange:
Connect to Microsaft Exchange For access to your e-mail, calendar, contacts, Faxes and woi

i other

onnect bo a server bvpe shown below,

Cutlook Mobile Service (Text Messaging)

< Back I Mext = I
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7. Type “luexch.lu.lincolnu.edu” in the “Microsoft Exchange Server:” textbox, uncheck “Use
Cached Exchange Mode”, type your User Name in the “User Name:” textbox; click “More
Settings...”

[N AN O = LI} s

Microsoft Exchange Settings
You can enker the required information ko conneck ko Microsaft Exchange.

Type the name of vour Microsoft Exchange server, Faor information, see vour system
administrakor,

Microsoft Exchange server: IIuexch.Iu.IincnInu.edu

[ Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administratar, The mailbox name
is usually wour user name.

User Mame: Ijsmit123 Check Mame |

| More Settings ... I

.................................

< Back | Mexk > | Cancel |
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8. Click the “Connection” tab, Check “Connect to Microsoft Exchange using HTTP”, Click
“Exchange Proxy Settings”

izeneral | Advanced I Security  COnnection | Remate Maill

Conneckion

IJse these settings when connecking ko Microsoft
Exchange when working offline:

¥ Conneck using my Local Area Metwork (LA

" Connect using my phone line

" Conneck using Internet Explorer's or a 3rd party dialer

Madem

Ise the Follawing Dial-Up Metworking connectian:

=

Broperties, .. Add. .. |

Cutlaok Anywhere

Iv Connect to Microsoft Exchange using HT TR

Exchange Proxy Setkings. .. |

Ik I Zancel | apply

9. Type “webmail.lincolnu.edu” in the URL textbox, Check “Only connect to proxy servers...”,
Type “msstd:webmail.lincolnu.edu” in the textbox, select Basic Authentication, Click OK

—Connection setktings

Use this URL ko conneck to my proxy server For Exchange:

https: | Iwel:umail.linu:u:ulnu.edu

¥ | Conmect wsing S5L anly

¥ Cnly conmect ko prowy servers that have this principal name in th

I msskdswebmail lincaolnu,edu

[T on Fast networks, conneck using HTTF First, then connect using TCP{

¥ ©n slow netwarks, connect using HTTR First, then connect using TP,

~Proxy authentication settings
Use this authentication when connecking ko my prosxy server For Exchanc
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10. Click OK
11. Click Next

12. Type your username in the format “LU\jsmit123”, Type your Password, Click OK

Connect to luexch.lulincolnu.edu

=
H

4 | R )

Connecking ko luexch, . lincalnu, edu

User niame: | € Lutjsmit1z3 | J

Password: I sesssnnsl

(o] 4 I Cancel

13. You may receive a message like the following, Click OK

Mail Delivery Location |

i ; By adding a Microsoft Exchange account you have changed where some of wour new e-mail messages and calendar information is sawved,

These changes will take effect the next time you skart Qutlook,

Show Help = |

14. Click Finish, Click Close, Click Close again, and finally close the Control Panel window
15. Open Outlook, you should be prompted for your password. Enter it, click OK.

You should now see your Lincoln University Mailbox. For help, see the OIT web page at
http://www.lincolnu.edu/pages/119.asp.



http://www.lincolnu.edu/pages/119.asp

