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Part | — General Requirements

PURPOSE

1.1. This Request for Proposal (herein referred to as an RFP) is a request for competitive, sealed
bids from qualified vendors to provide a fully automated High-Pressure Liquid Chromatography-
Atomic Fluorescence Spectrometer (HPLC-AFS)

1.2 Lincoln University is a diverse community and recognizes the importance of supplier diversity in
our business and procurement practices and welcomes the development, utilization of certified
Minority, Women, Veteran and Service-Disabled Veteran-owned Business Enterprise
(MBE/WBE/VBE/SDVBE). Lincoln University encourages the participation of
MBE/WBE/VBE/SDVBESs in its procurement process both at the prime vendor level as well as at
the subcontractor level.

COMMUNICATION

2.1. Any and all communications from bidders regarding specifications, requirements, competitive bid
process, etc., related to the bid document must be referred to the Buyer of Record identified on
the first page of this document.

2.2. Such communications should be received in writing (by email to the address on the first page of
this document) with specific references to the relevant RFP section and submitted by the date
and time listed in RFP Schedule (October 7, 2020 at 2:00 PM)

2.3. Submission questions and subsequent responses will be issued as an addendum to all
prospective vendors. Requests for clarification received after the deadline will not be considered,
and the University is under no obligation to address them.

RFP SCHEDULE
3.1. The table below shows the intended schedule for this RFP.

Event Responsibility Date and Time
Issue RFP Lincoln University September 23, 2020
Submit Written Questions Vendor September 28, 2020 at 11:00 AM
Provide Response to Questions | Lincoln University September 30, 2020 at 2:00 PM
Submit Proposals Vendor October 7, 2020 at 2:00 PM
Contract Award Lincoln University TBD

PRICE

4.1. All prices shall be as indicated on the Pricing Page. The University shall not pay nor be liable for
any other additional costs including but not limited to taxes, shipping charges, insurance,
interest, penalties, termination payments, attorney fees, liquidated damages, etc.

QUANTITIES

5.1. The quantities, when required, are estimates only. Lincoln University does not guarantee
guantities.

BUSINESS COMPLIANCE

6.1. The Offeror must be in compliance with laws regarding conducting business in the State of
Missouri. The Offeror certifies by signing the signature page of this original document and any
amendment signature page(s) that the Offeror and any proposed subcontractors either are
presently in compliance with such laws or shall be in compliance upon request by University.
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The compliance to conduct business in the state shall include, but not be limited to:

6.1.1.1. Registration of business name (if applicable)

6.1.1.2. Certificate of authority to transact business/certificate of good standing (if
applicable)

6.1.1.3. Taxes (e.g. city/county/state/federal)

6.1.1.4. State and local certifications (e.g. professions/occupations/activities)

6.1.1.5. Licenses and permits (e.g. city, county licenses, sales permits)

6.1.1.6. Insurance (e.g. worker’'s compensation/unemployment compensation)

7. PROPOSAL DUE DATE:

7.1. Sealed proposals with one (1) bound copy, three (3) unbound copies, and one (1) electronic

copy on a flash/thumb driver no later than 2:00 p.m. Central Standard Time, October 7, 2020.
Any proposal received after that time will not be considered, unless the University has extended
this deadline. Proposals shall be addressed to:

LINCOLN UNIVERSITY

Attn. Mike Rothermich

1002 CHESTNUT ST

SHIPPING & RECEIVING BLDG
JEFFERSON CITY MO 65101

Submitted sealed envelopes should be marked in lower left corner:
RFP B21-1192 HPLC-AFS
Closing date and time (October 7, 2020 at 2:00 PM)

8. PROPOSAL EVALUATION

8.1.

8.2.

8.3.

8.4.

All responsive and responsible proposals will be subjected to a comparative assessment of the
published evaluation criteria. The award of a contract/purchase order will be based on the best
proposal response in accordance with the evaluation criteria listed below:

8.1.1.1. Method of Operation/Specifications

8.1.1.2. Vendor Support/Warranty

8.1.1.3. Higher Education/Lab Client References

8.1.1.4. MBE/WBE Spend

8.1.1.5. Delivery/Installation and Training for researchers
8.1.1.6. Cost

The University reserves the right to make an award to the responsive and responsible vendor
whose service meets the terms, conditions and specifications of the RFP and whose proposal is
considered to best serve the University’s interests. Award of the contract will be made to the
vendor who provides the best combination of services, cost and value as determined by Lincoln
University.

Lincoln University reserves the right to consider the value of money and any other economic
impact factors as deemed appropriate and in the best interest of the University.

After the initial screening process, a vendor may be required to provide a demonstration of its
proposed vehicle at a site that the vendor deems appropriate and that is reasonably accessible
for the University evaluation committee. The demonstration should be construed to both clarify
and verify the vendor’s proposed vehicle(s).

B21-1192 HPLC-AFS Page 4 of 16



1.

Part Il — Terms and Conditions

TERMINOLOGY/DEFINITIONS

Whenever the following words and expressions appear in a Request for Proposal (RFP) document or any
amendment thereto, the definition or meaning described below shall apply.

a.

e.
B21-11

Agency and/or State Agency means the statutory unit of state government in the State of
Missouri for which the equipment, supplies, and/or services are being purchased by Lincoln
University. Lincoln University is also responsible for payment.

Amendment means a written, official modification to an RFP or to a contract.

Attachment applies to all forms which are included with an RFP to incorporate any informational
data or requirements related to the performance requirements and/or specifications.

Proposal Opening Date and Time and similar expressions mean the exact deadline required by
the RFP for the physical receipt of sealed proposals by Lincoln University in its office.

Offeror means the person or organization that responds to an RFP by submitting a proposal with
prices to provide the equipment, supplies, and/or services as required in the RFP document.
Buyer means the procurement staff member of Lincoln University. The Contact Person as
referenced herein is usually the Buyer.

Contract means a legal and binding agreement between two or more competent parties, for a
consideration for the procurement of equipment, supplies, and/or services.

Contractor means a person or organization who is a successful bidder as a result of an IFB and
who enters into a contract.

Exhibit applies to forms which are included with an RFP for the offeror to complete and return
with the sealed proposal prior to the specified opening date and time.

Request for Proposal (RFP) means the solicitation document issued by Lincoln University to
potential offerors for the purchase of equipment, supplies, and/or services as described in the
document. The definition includes these Terms and Conditions as well as all Pricing Pages,
Exhibits, Attachments, and Amendments thereto.

May means that a certain feature, component, or action is permissible, but not required.

Must means that a certain feature, component, or action is a mandatory condition. Failure to
provide or comply will result in a proposal being considered non-responsive.

Pricing Page(s) applies to the form(s) on which the offeror must state the price(s) applicable for
the equipment, supplies, and/or services required in the RFP. The pricing pages must be
completed and returned by the offeror with the sealed proposal prior to the specified proposal
opening date and time.

RSMo (Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature
which govern the operations of all agencies of the State of Missouri.

Shall has the same meaning as the word must.

Should means that a certain feature, component and/or action is desirable but not mandatory.

APPLICABLE LAWS AND REGULATIONS

The contract shall be construed according to the laws of the State of Missouri. The offeror shall
comply with all local, state, and federal laws and regulations related to the performance of the
contract to the extent that the same may be applicable.

To the extent that a provision of the contract is contrary to the Constitution or laws of the State of
Missouri or of the United States, the provisions shall be void and unenforceable. However, the
balance of the contract shall remain in force between the parties unless terminated by consent of
both the offeror and Lincoln University.

The contractor must be registered and maintain good standing with the Secretary of State of the
State of Missouri and other regulatory agencies, as may be required by law or regulations.

The contractor must timely file and pay all Missouri sales, withholding, corporate and any other
required Missouri tax returns and taxes, including interest and additions to tax.

The exclusive venue for any legal proceeding relating to or arising out of the RFP or resulting
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contract shall be in the Circuit Court of Cole County, Missouri.

f.  The contractor shall only utilize personnel authorized to work in the United States in accordance
with applicable federal and state laws and Executive Order 07-13 for work performed in the
United States.

3. OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT

a. It shall be the offeror’s responsibility to ask questions, request changes or clarification, or
otherwise advise Lincoln University if any language, specifications or requirements of an RFP
appear to be ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit
the requirements stated in the RFP to a single source. Any and all communication from offerors
regarding specifications, requirements, competitive procurement process, etc., must be directed
to the buyer from Lincoln University, as indicated on the first page of the RFP. Such
communication should be received at least ten calendar days prior to the official proposal opening
date.

b. Every attempt shall be made to ensure that the offeror receives an adequate and prompt
response. However, in order to maintain a fair and equitable procurement process, all offerors
will be advised, via the issuance of an amendment to the RFP, of any relevant or pertinent
information related to the procurement. Therefore, offerors are advised that unless specified
elsewhere in the RFP, any questions received by Lincoln University less than ten calendar days
prior to the RFP opening date may not be answered.

c. Offerors are cautioned that the only official position of Lincoln University is that position which is
stated in writing and issued by Lincoln University in the RFP or an amendment thereto. No other
means of communication, whether oral or written, shall be construed as a formal or official
response or statement.

d. Lincoln University monitors all procurement activities to detect any possibility of deliberate
restraint of competition, collusion among offerors, price-fixing by offerors, or any other
anticompetitive conduct by offerors which appears to violate state and federal antitrust laws. Any
suspected violation shall be referred to the Missouri Attorney General's Office for appropriate
action.

e. The RFP is available for viewing and downloading on Lincoln University’s Purchasing Department
webpage. E-mail notifications will be sent to potential offerors at the current address maintained
on the vendor registration file in Lincoln University’s Purchasing Department. Any subsequent
amendment to an RFP shall be e-mailed to the same address as the original RFP unless
otherwise notified.

f.  Lincoln University reserves the right to officially modify or cancel an RFP after issuance. Such a
modification shall be identified as an amendment.

4. PREPARATION OF PROPOSALS
a. Offerors must examine the entire RFP carefully. Failure to do so shall be at offeror’s risk.
b. Unless otherwise specifically stated in the RFP, all specifications and requirements constitute

minimum requirements. All proposals must meet or exceed the stated specifications and
requirements.

C. Unless otherwise specifically stated in the RFP, any manufacturer's names, trade names,
brand names, information and/or catalog numbers listed in a specification and/or requirement
are for informational purposes only and are not intended to limit competition. The offeror may
offer any brand which meets or exceeds the specification for any item but must state the
manufacturer's name and model nhumber for any such brands in the proposal. In addition, the
offeror shall explain, in detail, (1) the reasons why the proposed equivalent meets or exceeds
the specifications and/or requirements and (2) why the proposed equivalent should not be
considered an exception thereto. Proposals which do not comply with the requirements and
specifications are subject to rejection without clarification.

d. Proposals lacking any indication of intent to offer an alternate brand or to take an exception
shall be received and considered in complete compliance with the specifications and
requirements as listed in the RFP.

e. The following is only applicable to state agencies and political subdivisions submitting a
proposal. In the event that the offeror is an agency of Lincoln University or other such
political subdivision which is prohibited by law or court decision from complying with certain
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provisions of an RFP, such an offeror may submit a proposal which contains a list of statutory
limitations and identification of those prohibitive clauses which will be modified via a
clarification conference between Lincoln University and the offeror, if such offeror is selected
for contract award. The clarification conference will be conducted in order to agree to
language that reflects the intent and compliance of such law and/or court order and the RFP.
Any such offeror needs to include in the proposal, a complete list of statutory references and
citations for each provision of the RFP which is affected by this paragraph.

f. All equipment and supplies offered in a proposal must be new and of current production and
available for marketing by the manufacturer unless the RFP clearly specifies that used,
reconditioned, or remanufactured equipment and supplies may be offered.

g. Prices shall include all packing, handling and shipping charges FOB destination, freight
prepaid and allowed unless otherwise specified in the RFP.
h. Proposals, including all prices therein, shall remain valid for 90 days from proposal opening

unless otherwise indicated. If the proposal is accepted, prices shall be firm for the specified
contract period.

i. Any foreign bidder not having an Employer Identification Number assigned by the United
States Internal Revenue Service (IRS) must submit a completed IRS Form W-8 prior to or
with the submission of their proposal in order to be considered for award.

5. SUBMISSION OF PROPOSALS

a. A proposal submitted by a offeror must (1) be signed by a duly authorized representative of
the offeror’s organization, (2) contain all information required by the RFP, (3) be priced as
required, (4) be sealed in an envelope or container, and (5) be mailed or hand-delivered (not
faxed) to the Purchasing Department at Lincoln University located at 1002 Chestnut Street
and officially clocked in no later than the exact opening time and date specified in the RFP. It
shall be the responsibility of the offeror to ensure their proposal is in the Purchasing office no
later than the exact opening time and date specified in the RFP.

b. The offeror is requested to submit an original signature bid and three (3) copies of the
original signature bid, for a total of two (4) complete bids.

C. The offeror is requested to submit a USB capable device containing an electronic copy
of their proposal.

d. It is preferred that all submittals be submitted using comb binders that shall be neat
and appropriate for the document’s thickness.

e. The sealed envelope or container containing a proposal should be clearly marked on

the outside with (1) the official RFP number and (2) the official opening date and time.
Different proposals should not be placed in the same envelope, although copies of the
same proposal may be placed in the same envelope.

f. A proposal may only be modified or withdrawn by signed, written notice which has been
received by Lincoln University prior to the official opening date and time specified. A
proposal may also be withdrawn or modified in person by the offeror or its authorized
representative, provided proper identification is presented before the official opening date and
time. Telephone or telegraphic requests to withdraw or modify a proposal shall not be
honored.

g. Offerors must sign and return the RFP cover page or, if applicable, the cover page of the last
amendment thereto in order to constitute acceptance by the offeror of all RFP terms and
conditions. Failure to do so shall result in rejection of the proposal unless the offeror’s full
compliance with those documents is indicated elsewhere within the offeror’s response.

h. Electronic submission of proposals shall not be accepted. Faxed proposals shall not be
accepted. However, faxed and e-mail no-bid notifications shall be accepted.

6. PROPOSAL OPENING

a. Proposal openings are public on the opening date and at the opening time specified on the
RFP document. Only the names of the respondents shall be read at the proposal opening.
The contents of the proposals shall not be disclosed.

b. Proposals which are not received by Lincoln University prior to the official opening date and
time shall be considered late, regardless of the degree of lateness, and normally will not be
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opened. Late proposals may only be opened under extraordinary circumstances.

7. PREFERENCES
a. In the evaluation of proposals, preferences shall be applied in accordance with Chapter 34
RSMo. Contractors should apply the same preferences in selecting subcontractors.
b. By virtue of statutory authority, a preference will be given to materials, products, supplies,

provisions and all other articles produced, manufactured, made or grown within the state of
Missouri, and to all firms, corporations of individuals doing business as Missouri firms,
corporations or individuals. Such preference shall be given when quality is equal or better
and delivered price is the same or less.

C. In accordance with Executive Order 05-30, contractors are encouraged to utilize certified
minority and women-owned businesses in selecting subcontractors.
d. In the evaluation of proposals, a service-disabled veteran business preference shall be

applied in accordance with Section 34.074 RSMo.
8. EVALUATION/AWARD

a. Any clerical error, apparent on its face, may be corrected by the buyer before contract award.
Upon discovering an apparent clerical error, the buyer shall contact the offeror and request
written clarification of the intended proposal. The correction shall be made in the notice of
award. Examples of apparent clerical errors are: 1) misplacement of a decimal point; and 2)
obvious mistake in designation of unit.

b. Any pricing information submitted by an offeror but not reflected on the pricing page shall be
subject to evaluation if deemed by Lincoln University to be in the best interests of Lincoln
University.

C. The offeror is encouraged to propose price discounts for prompt payment or propose other

price discounts that would benefit Lincoln University. However, unless otherwise specified in
the RFP, pricing shall be evaluated at the maximum potential financial liability to the State of
Missouri.

d. Awards shall be made to the offeror whose proposal (1) complies with all mandatory
specifications and requirements of the RFP and (2) is the lowest and best proposal,
considering price, responsibility of the offeror, and all other evaluation criteria specified in the
RFP and any subsequent negotiations and (3) complies with Sections 34.010 and 34.070
RSMo and Executive Order 04-09.

e. In the event all offerors fail to meet the same mandatory requirement in an RFP, Lincoln
University reserves the right, at its sole discretion, to waive that requirement for all offerors
and to proceed with the evaluation. In addition, Lincoln University reserves the right to waive
any minor irregularity or technicality found in any individual proposal.

f. Lincoln University reserves the right to reject any and all proposals.

g. When evaluating a proposal, Lincoln University reserves the right to consider relevant
information and fact, whether gained from a proposal, from an offeror, from offeror’s
references, or from any other source.

h. Negotiations may be conducted with those offerors who submit potentially acceptable
proposals. Proposal revisions may be permitted for the purpose of obtaining best and final
offers. In conducting negotiations, there shall be no disclosure of any information submitted
by competing offerors.

i. Any award of a contract shall be made by written notification from Lincoln University to the
successful offeror. Lincoln University reserves the right to make awards by item, group of
items, all or none, or a combination thereof on a geographic and/or statewide basis with one
or more suppliers. The grouping of items awarded shall be determined by Lincoln University
based upon factors such as item similarity, location, administrative efficiency, or other
considerations in the best interest of Lincoln University.

j- Pursuant to Section 610.021 RSMo, proposals and related documents shall not be available
for public review until after a contract is executed or all proposals are rejected.
k. Lincoln University reserves the right to request written clarification of any portion of the

offeror’s response in order to verify the intent of the offeror. The offeror is cautioned,
however, that its response shall be subject to acceptance or rejection without further
clarification.
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9.

10.

11.

12.

CONTRACT/PURCHASE ORDER

By submitting a proposal, the offeror agrees to furnish any and all equipment, supplies and/or
services specified in the RFP, at the prices quoted, pursuant to all requirements and
specifications contained therein.

A binding contract shall consist of: (1) the RFP and any exhibits or amendments thereto, (2)
the contractor’s response (proposal) to the RFP including the contractor’s best and final offer
and (3) Lincoln University's acceptance of the response (proposal) by "notice of award" (for
ongoing provision of equipment, supplies, and/or services) or by "purchase order."

A notice of award does not constitute an authorization for shipment of equipment or supplies
or a directive to proceed with services. Before providing equipment, supplies and/or services,
the contractor must receive a properly authorized Purchase Order or other approved form of
authorization.

The contract expresses the complete agreement of the parties and performance shall be
governed solely by the specifications and requirements contained therein. Any change to the
contract, whether by modification and/or supplementation, must be accomplished by a formal
contract amendment signed and approved by and between the duly authorized
representatives of the contractor and Lincoln University or by a modified purchase order prior
to the effective date of such modification. The contractor expressly and explicitly
understands and agrees that no other method and/or no other document, including
correspondence, acts, and oral communications by or from any person, shall be used or
construed as an amendment/change order to the contract.

INVOICING AND PAYMENT

Lincoln University does not pay state or federal taxes unless otherwise required under law or
regulation.

Each invoice submitted must reference the contract or purchase order number and must be
itemized in accordance with items listed on the purchase order and/or contract. Failure to
comply with this requirement may delay processing of invoices for payment.

The contractor shall not transfer any interest in the contract, whether by assignment or
otherwise, without the written consent of Lincoln University.

Payment for all equipment, supplies, and/or services required herein shall be made in arrears
unless otherwise indicated in the RFP.

Lincoln University assumes no obligation for equipment, supplies, and/or services shipped or
provided in excess of the quantity ordered. Any unauthorized quantity is subject to the
University's rejection and shall be returned at the contractor’s expense.

All invoices for equipment, supplies, and/or services purchased by Lincoln University shall be
subject to late payment charges as provided in Section 34.055 RSMo.

Lincoln University reserves the right to purchase goods and services using the Lincoln
University Purchasing Card.

DELIVERY

Time is of the essence. Deliveries of equipment, supplies, and/or services must be made no
later than the time stated in the contract or within a reasonable period of time, if a specific
time is not stated.

INSPECTION AND ACCEPTANCE

No equipment, supplies, and/or services received by Lincoln University pursuant to a contract
shall be deemed accepted until the University has had reasonable opportunity to inspect said
equipment, supplies, and/or services.

All equipment, supplies, and/or services which do not comply with the specifications and/or
requirements or which are otherwise unacceptable or defective may be rejected. In addition,
all equipment, supplies, and/or services which are discovered to be defective or which do not
conform to any warranty of the contractor upon inspection (or at any later time if the defects
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13.

14.

15.

16.

contained were not reasonably ascertainable upon the initial inspection) may be rejected.
Lincoln University reserves the right to return any such rejected shipment at the contractor’'s
expense for full credit or replacement and to specify a reasonable date by which
replacements must be received.

Lincoln University’s right to reject any unacceptable equipment, supplies, and/or services
shall not exclude any other legal, equitable or contractual remedies the University may have.

WARRANTY

The contractor expressly warrants that all equipment, supplies, and/or services provided
shall: (1) conform to each and every specification, drawing, sample or other description
which was furnished to or adopted by Lincoln University, (2) be fit and sufficient for the
purpose expressed in the RFP, (3) be merchantable, (4) be of good materials and
workmanship, and (5) be free from defect.

Such warranty shall survive delivery and shall not be deemed waived either by reason of
Lincoln University’s acceptance of or payment for said equipment, supplies, and/or services.

CONFLICT OF INTEREST

Officials and employees of Lincoln University, its governing body, or any other public officials
of the State of Missouri must comply with Sections 105.452 and 105.454 RSMo regarding
conflict of interest.

The contractor hereby covenants that at the time of the submission of the proposal the
contractor has no other contractual relationships which would create any actual or perceived
conflict of interest. The contractor further agrees that during the term of the contract neither
the contractor nor any of its employees shall acquire any other contractual relationships
which create such a conflict.

REMEDIES AND RIGHTS

No provision in the contract shall be construed, expressly or implied, as a waiver by Lincoln
University of any existing or future right and/or remedy available by law in the event of any
claim by the Lincoln University of the contractor’s default or breach of contract.

The contractor agrees and understands that the contract shall constitute an assignment by
the contractor to Lincoln University of all rights, title and interest in and to all causes of action
that the contractor may have under the antitrust laws of the United States or the State of
Missouri for which causes of action have accrued or will accrue as the result of or in relation
to the particular equipment, supplies, and/or services purchased or procured by the
contractor in the fulfilment of the contract with Lincoln University.

CANCELLATION OF CONTRACT

In the event of material breach of the contractual obligations by the contractor, Lincoln
University may cancel the contract. At its sole discretion, Lincoln University may give the
contractor an opportunity to cure the breach or to explain how the breach will be cured. The
actual cure must be completed within no more than 10 working days from notification, or at a
minimum the contractor must provide Lincoln University within 10 working days from
notification a written plan detailing how the contractor intends to cure the breach.

If the contractor fails to cure the breach or if circumstances demand immediate action,
Lincoln University will issue a notice of cancellation terminating the contract immediately.

If Lincoln University cancels the contract for breach, Lincoln University reserves the right to
obtain the equipment, supplies, and/or services to be provided pursuant to the contract from
other sources and upon such terms and in such manner as Lincoln University deems
appropriate and charge the contractor for any additional costs incurred thereby.

The contractor understands and agrees that funds required to fund the contract must be
appropriated by the General Assembly of the State of Missouri for each fiscal year included
within the contract period. The contract shall not be binding upon Lincoln University for any
period in which funds have not been appropriated, and Lincoln University shall not be liable
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for any costs associated with termination caused by lack of appropriations.
17. COMMUNICATIONS AND NOTICES

a. Any written notice to the offeror/contractor shall be deemed sufficient when deposited in the
United States mail postage prepaid, transmitted by facsimile, transmitted by e-mail, or hand-
carried and presented to an authorized employee of the offeror/contractor.

18. BANKRUPTCY OR INSOLVENCY

a. Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether
voluntary or involuntary, or upon the appointment of a receiver, trustee, or assignee for the
benefit of creditors, the contractor must notify Lincoln University immediately.

b. Upon learning of any such actions, Lincoln University reserves the right, at its sole discretion,
to either cancel the contract or affirm the contract and hold the contractor responsible for
damages.

19. INVENTIONS, PATENTS AND COPYRIGHTS
a. The contractor shall defend, protect, and hold harmless Lincoln University, its officers,

agents, and employees against all suits of law or in equity resulting from patent and copyright
infringement concerning the contractor's performance or products produced under the terms
of the contract.

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the furnishing of equipment, supplies, and/or services under the contract, the
contractor and all subcontractors shall agree not to discriminate against recipients of services or
employees or applicants for employment on the basis of race, color, religion, national origin, sex,
age, disability, or, veteran status. If the contractor or subcontractor employs at least 50
persons, they shall have and maintain an affirmative action program which shall include:

a. A written policy statement committing the organization to affirmative action and
assigning management responsibilities and procedures for evaluation and
dissemination;

b. The identification of a person designated to handle affirmative action;

C. The establishment of non-discriminatory selection standards, objective measures to
analyze recruitment, an upward mobility system, a wage and salary structure, and
standards applicable to layoff, recall, discharge, demotion, and discipline;

d. The exclusion of discrimination from all collective bargaining agreements; and

e. Performance of an internal audit of the reporting system to monitor execution and to
provide for future planning.

If discrimination by a contractor is found to exist, Lincoln University shall take appropriate
enforcement action which may include, but not necessarily be limited to, cancellation of the
contract, removal from all contractor’s lists issued by the division until corrective action by the
contractor is made and ensured, and referral to the Attorney General's Office, whichever
enforcement action may be deemed most appropriate.

21. AMERICANS WITH DISABILITIES ACT

a. In connection with the furnishing of equipment, supplies, and/or services under the contract,
the contractor and all subcontractors shall comply with all applicable requirements and
provisions of the Americans with Disabilities Act (ADA).

22. TITLES

a. Titles of paragraphs used herein are for the purpose of facilitating reference only and shall
not be construed to infer a contractual construction of language.
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Part 111 — Specific Requirements

1. Scope of Work / Specifications
Bidders shall provide a new turn-key benchtop system composed of a fully automatic High-Pressure
Liquid Chromatography-Atomic Fluorescence Spectrometer (HPLC-AFS) for Total Speciation
Analysis. HPLC-AFS should detect the following trace elements Arsenic (As), Mercury (Hg) Cadmium
(Cd), Zinc (Zn) Selenium (Se), Lead (Pb), Bismuth (Bi), Antimony (Sb), Tellurium (Te), Tin (Sn),
Germanium (Ge) etc.

2. HPLC-AFS:

Please answer the following questions pertaining to the HPLC-AFS.

2.1. How is Total Speciation achieved?

2.2. Can the HPLC-AFS measure the total concentration of the above elements?

Yes No

2.3. Can the HPLC-AFS perform speciation of the above elements?

Yes No

2.4. What is included in the Injection System and their functions?

2.5. What type of gas does the HPLC-AFS run off?

2.6. When does the instrument measure each element in the process?

2.7. How are samples prepared for total metal and speciated metal before being analyzed?

2.8. What is the Sample run time?

2.9. Can the instrument detect multiple elements from a single sample?

2.10. How many times can a sample be replicated?

2.11. Does the HPLC-AFS produce any harmful gas? Yes NO

2.11.1. If so, how is this gas captured and released?

2.12. Does the instrument come with a Starter Kit? Yes NO
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2.12.1. What is included in the starter kit?

3. Auto Sampler:

3.1. Is the HPLC-AFS equipped with an auto-sampler? YES No

3.2. Is the autosampler incorporated within the instrument or is it a separate piece of equipment?

3.3. How many Samples does the Autosampler hold?

3.4. Does the auto sampler have a wash pump? Yes No

3.5. How are the line flushed in between samples?

4. Detection Limits:
4.1. Can the HPLC-AFS detect elements in the Parts Per Trillion (PPT)?

Yes No

4.1.1. Arsenic (As) Limit Range

4.1.2.Mercury (Hg) Limit Range

4.1.3.Cadmium (Cd) Limit Range

4.1.4.Zinc (Zn) Limit Range

4.1.5.Selenium (Se) Limit Range

4.1.6.Lead (Pb) Limit Range

4.1.7. Bismuth (Bi) Limit Range

4.1.8.Antimony (Sb) Limit Range

4.1.9.Tellurium (Te) Limit Range

4.1.10. Tin (Sn) Limit Range

4.1.11. Germanium (Ge) Limit Range

5. Light Sources:
5.1. Describe the light source needed and how it functions?

5.2. Does each element need its own unique lamp, or can certain lamps be used with different
elements?
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6. Maintenance:

6.1. What is the daily maintenance that needs to occur?

6.2. What is the monthly maintenance that needs to occur?

6.3. Are there any Preventative Maintenance programs available?

7. Computer/Software:
7.1. Is the process controlled by a dedicated computer and necessary software?

Yes NO

7.2. If there are software updates available, how are they downloaded to the instrument?

8. Warranty

8.1. Bidders shall provide a 3-year warranty/service as a separate price item to cover labor and parts
needed for repairs.

8.1.1.Warranty shall also cover three (3) PM visits to include labor and parts for the HPLC-AFS
8.1.2.Must include a service and application support via a 1-800 number.

8.2. A complete comprehensive instruction and maintenance manual shall be provided. The manual
shall include operating instructions, routine preventative maintenance instructions, etc.

8.3. Warranty period to commence on the anniversary date from when the HPLC-AFS was installed.

9. Delivery/installation and Training of Researchers
9.1. Does your company provide on-site installation and training of the HPLC-AFS?

YES , NO

9.2. Insturment will need to be delivered around December 1, 2020?
9.3. When would training and installion take place after equipment is delivered?

9.4. An invoice would need to be received by December 15, 2020
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Part IV — Bid Sheet and Supporting Documentation

The following documentation shall be provided with the bid. Failure to provide the proper documentation
will deem your bid non-responsive.

Comply
Yes / No

UPLC-AFS Specifications

Method of Operation and Analyzing data

A complete comprehensive instruction and maintenance manual should be provided.
The manual should include operating instructions, routine preventative maintenance
instructions, etc.

3-year warranty/service as a separate price item to cover labor and parts needed for
repairs. Warranty shall also cover three (3) PM visits to include labor and parts for the
UPLC-AFS. Must include a service and application support via a 1-800 number.

Please include a product manual of the equipment.

List of references from Higher Education/ Lab clients

Please provide a publication of an analysis for fish where it shows Total Speciation for
the elements. Also, include the amount of Total Mercury, Selenium, etc for the analysis.
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Part V Pricing Page

PRICE FOR HPLC-AFS

s & B B B B B R

PRICE FOR AUTOSAMPLER

PRICE FOR COMPUTER

PRICE FOR SOFTWARE

PRICE FOR STARTER KIT

PRICE FOR Additional DISCHARGE LAMPS FOR SE, AS, TE, SB, Bl
PRICE FOR ADDITONAL 3-YEAR WARRANTY/SERVICE

TOTAL BID PRICE FOR TURN-KEY HPLC-AFS

Date:

Company:

Phone #:

Authorized Signature:

Fax #:

Address:

B21-1192 HPLC-AFS

City/State/Zip:
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