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Academic Appointment Notification                                                                                                                              
 

Employees covered by this policy 
This policy applies to all Faculty employees at LU and applicants of 
positions. 
 

Policy  
A new faculty member will begin employment after the President signs 
the Personnel Transaction Form that authorizes employment.  An 
Academic Appointment Notification signed by the President will be sent 
to the potential employee that indicates official job title, academic rank, 
base salary, and contract terms of appointment for the contractual 
period.  The faculty member will be asked to sign and return the 
completed notification to the Human Resources office.  
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